SHETLAND ISLANDS COUNCIL:  Conditions of Let of Town Hall

(to be applied to all bookings from 1 April 2009)

1
Lets for private gain are not permitted.

2
Admittances to the building must not exceed:


Council Chamber 
50


Main Hall:-



Dancing
220


Sitting
180


Adjoining Room
40


Under no circumstances may the above numbers be exceeded
3
Hirers of the Town Hall must state a maximum number of people likely to be attending an event, if there is likely to be more than 200 people the lessee will be responsible for providing a competent person to help the Council’s Stewards run the event safely.


Prior to the day of the function the lessee’s appointed person, who must be 18 years of age or over, shall liaise with the Town Hall Steward, and take instructions regarding preparation, supervision and safety arrangements.

4
The hall layout must be approved by the Town Hall Steward prior to event taking place, to ensure there is a safe distance between tables, chairs etc for easy escape in the event of a fire.

5
Dances:

The lessee must nominate a person responsible for the conduct of guests.

6
Alcoholic Refreshments:  

(a)
For the sale of alcoholic refreshments, a valid licence must be presented at the time of booking. (Contact the Acting Divisional Manager - Legal Services to apply for a licence on 01595 744550).

(b)
Where the Council permit the free serving of intoxicants it shall be served from an area acceptable to the steward.

(c)
Where a licensed bar service is allowed the bar must be located as instructed by the Steward.

7
Personal Injury and Loss or Damage to Property:  No liability or responsibility will be accepted by the Council or their officers for:

(a)
personal injury which may be suffered by any member of the public, including the lessee and assistants, in attending the function or in connection therewith;

(b)
the loss of, or damage to, personal property;

(c)
the loss of, or damage to, goods or articles of any description brought into the building;

(d)
loss of, or damage to, any articles, goods or property in the custody of the Steward, which will be left entirely at the owner's risk.

8
Powers and Duties of Steward:

(a)
The lessee must co-operate with the Steward, who has full authority to take such action as he considers necessary for the protection of the Council's interests.

(b)
The Steward will be available at all times to assist and advise the lessee in the application of the regulations. 

9
Powers of Council

The Council and their officers shall reserve the right to, given significant prior notice, change details of the booking contract before the lessee’s occupancy, if the need to do so should arise.

10
Pointed Heels:  The wearing of pointed heels less than 10mm square or any footwear likely to cause damage to the floor of the Main Hall is expressly prohibited.

11
Damage:  All damage suffered by the building, furniture or furnishings including damage to the floor as a result of the let, shall be made good at the expense of the lessee.

12
Sub-letting:  Sub-letting by the lessee is not permitted.

13
Access:  The Council and their officers shall be entitled at any time during the lessee's occupancy to enter and inspect the accommodation leased by him.

14
Entry:  Lessees will arrange with the Steward when they wish entry and doors opened.

15
Complaints:  Any lessees having any complaint or observation to make in respect of any matter relative to hire of the Hall must submit details in writing to the Administration Officer within 7 days thereafter.

16 No person shall give an exhibition, demonstration or performance of hypnotism in the Town Hall without the written permission of the Council.

17 Smoking

The Town Hall is a no smoking premises.  It is an offence to smoke to knowingly permit smoking on these premises.

18
Current Charges:


Weddings/Dances ......................................................…..…………   £33.75 per hour

      Miscellaneous Functions (weekdays to 5pm) ..............……………….£15.25 per hour

      Miscellaneous Functions (weekdays after 5pm, weekends all day)… £21.50 per hour

      Time after 1.00 a.m. ........................................………………………..£63.00 per hour

      Preparation outwith office hours ...............................…………………£20.50 per hour


Performing Rights Society:


Concerts .............................................................
£8.40 per 100 people



£2.11 per 25 thereafter


Other Entertainments ..............………………......
£8.40 per 100 people



£2.11 per 25 thereafter


If a lessee wishes to use the Town Hall’s table cloths, there will be charges for the hire and laundry.  An estimate will be provided of this cost at the time of confirming the hire.


VAT applicable where necessary, i.e. in any room used for the preparation or consumption of meals. Charities  Functions organised as fund-raising events for charitable purposes (i.e. Whist Drives, Sales of Work, etc.) will be offered preferential rates, which will be those outlined above less 50%.  The charge for preparation will be waived between 9.00 am and 5.00 pm weekdays.

