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Free School Meals and Clothing Grants are based on the applying adult being in receipt of an eligible benefit, as detailed below. Proof of Child Benefit is also required for a Clothing Grant.

These benefits are applied for on a single application form for a school session. If granted, Free School Meals will apply for the full session, unless your circumstances change. If your circumstances do change, please notify us as soon as possible.


To be eligible, children must:

· Attend a school or nursery designated by Shetland Islands Council
· Live at the same address as the qualifying adult
In addition, to qualify for a School Clothing Grant, children must:

· Have a date of birth between 01 October 1994 and 28 February 2007

Additional Notes

· Children born before 01 October 1994 are too old to qualify for a Clothing Grant, but may be eligible for an Education Maintenance Allowance. Please contact the EMA team on 01595 743844 for further details.
· Children who are too old to qualify for the School Clothing Grant can still be included on the application – they may qualify for Free School Meals.

Completing the Application Form

· You MUST complete your full name and address, your National Insurance Number and Date of Birth.
· Please also complete a daytime telephone number in case we need to contact you regarding your application.
· You MUST include the full names and dates of birth of your child(ren) and the school(s) they will be attending from August 2009.
· Please TICK your qualifying benefit.
· You MUST sign the declaration on page 2 of the Application Form.
· You MUST complete and sign the Bank Details statement on the reverse of the form, unless you have previously completed a bank details statement FOR THE PURPOSE OF CLOTHING GRANT PAYMENT.
· You MUST provide evidence of your qualifying benefits – see Proof Required below.
Forms can be returned by post to, Meals & Clothing Applications, Schools Service, Education & Social Care Department, Hayfield House, Hayfield Lane, Lerwick, Shetland, ZE1 0QD. Please note that if you return a form by post you must include proof of benefit.
Proof Required

· You must provide evidence of your qualifying benefit. The proof required for each benefit is stated on the application form.  If you have a Tax Credit Award Notice for 2009/2010, no other proof will be required.
· Alternatively, if you are applying for tax credits and have not yet received a Tax Credit Award Notice, instead of ticking please put A in the box next to the appropriate tax credit.
· To receive School Clothing Grant, you must also provide proof of Child Benefit. However, proof of Child Benefit is not required if you wish to apply for Meals only.
· Please note that if you provide a bank statement as proof of Child Benefit, this must not be older than 2 months and must clearly show your name and address.
Bank Details

Clothing Grants are paid by BACS directly into your bank account. The only exception is if you only have a bank account or post office account, which cannot receive BACS payments, in which case payment will be made by cheque.

If you are completing an application form, you MUST complete and sign the bank details section of the form, even if you are unable to accept a BACS payment.

Please note that if you have not completed and signed a bank details statement NO CLOTHING GRANT PAYMENT CAN BE MADE.

If you need to contact us about your application

If you require assistance in completing your application, or have already submitted an application please call in person to Hayfield House, Hayfield Lane, Lerwick OR telephone 01595 743844.

Application forms should be submitted by 31st July 2009 to ensure continuation of Free School Meals after the summer holidays.

No application forms will be accepted after 31st March 2010.

Application Form: Clothing Grant / Free School Meals 2009/2010

It is important that you read the guidance notes and complete both sides of the application form. 

You must provide us with your bank details, or confirm that your account cannot receive BACS payments. 

No clothing grant will be paid if this information is not provided.

 


 Full Name





Full Address





                 Title

       Surname


    First name(s)


            National 
           Postcode

   Insurance No


         Date of Birth
              






  













Child’s Surname

Child’s First Name(s)
   Date of Birth

Name of School or Nursery








 

   Child’s     










































Total

Benefit Received


 Please Tick             Proof to be sent with application 









To be completed by the Job Centre Plus (if proof of benefit is not available)








  Bank/Building Society Details



   About You:





About Your Children: Please list names of each child you are applying for, their date of birth and School or Nursery they


                                               will attend in August 2009





Office Use Only





About Your Benefits: You must supply proof of one of the following benefits & Child Benefit


  (If you have a Tax Credit Award Notice, no other documentation is required)








Letter of Confirmation





Working Tax Credit with income less than £16,040








Guaranteed Pension Credit























Letter of Confirmation or Job Centre Plus Stamp























Both Maximum Child Tax Credit & Working Tax Credit with income less than £6,420








Letter of Confirmation








Telephone


    Number





Job Seekers Allowance – Income Based (IBJSA) 





Support under Part VI Immigration & Asylum Act 1999





Letter of Confirmation or Job Centre Plus Stamp











Child Tax Credit, with an income less than £16,040














Letter of Confirmation or Job Centre Plus Stamp














Income Support 














Employment & Support Allowance (ESA)





Tax Credit Award Notice 2009/2010





Tax Credit Award Notice 2009/2010





Consent to Share Data  





I GIVE PERMISSION to share my personal details with the department and agencies listed in guidance (please tick)





Declaration: You must sign and return to Shetland Islands Council





I declare that the information I have given on this form is correct and complete.


I understand that if I give information that is incorrect or incomplete, action may be taken against me.


I understand that Shetland Islands Council may check the information I have given on this form.





Signed								(Parent/Carer)		Date			








I confirm details for the above person, NI number ……………………………….. are correct.








Signature								 	





Print Name								





Date							














Office Stamp





Bank/Building Society Name

















Bank/Building Society Address














Sort Code








Account Number











Roll Number (If Applicable)





Name on Account





Signed							 	Date					





I Confirm that I only have a Post Office account or an account that cannot receive BACS payments





OR





I Agree to have my payment being paid directly into the account I have chosen





In the Names of You and the Person Acting on Your Behalf





In the Name of the Person Acting on Your Behalf





In the Names of You and Your Partner





In the Name of Your Partner





In Your Name





Whose name is the account in?





Consent to Share Information





Shetland Islands Council will use the information you provide to administer free school meals and school clothing entitlements. We may wish to share your personal details with the departments and agencies of the Council, other Scottish Councils, the Scottish Executive and its agencies and the Registrar General. This will ultimately benefit you and us by:





Ensuring that your personal details are correct and kept up-to-date wherever these bodies hold them


Helping us identify other public services that you may be eligible for now


Allowing us to contact you automatically if you become eligible for the new services in the future


Allowing us to pass your basic information to other departments to make it simpler and quicker for you to apply for their services


Avoiding us repeatedly asking you for the same information when you apply for new services


Avoiding you having to provide us with the same documents to prove you are eligible for the new services





In particular, we may in the future be able to use these details to automatically assess entitlement to free school meals and/or school clothing grant and provide this without requiring you to provide any documentation. We need your permission to share your details to do this. If you wish to share your data, please tick the Consent to Share Data statement.





Data Protection Statement





Shetland Islands Council respects your personal information and undertakes to comply with the Data Protection Act 1998. The personal data you have provided will be used for the following purposes:


To allow the Schools Service, Education & Social Care Department of Shetland Islands Council to carry out its duties, obligations and responsibilities in terms of the Education (Scotland) Act 1980 and other relevant Acts and Regulations.


The Schools Service, Education & Social Care Department of Shetland Islands Council must protect the public funds it handles and so may exchange information about you with other departments of the Council and other organisations such as government departments and other local authorities in order to check the accuracy of information; to prevent or detect crime or public funds in other ways allowed by law. Information about you will not be released to anyone outside the Shetland Islands Council unless the law allows us to.





Shetland Islands Council Joint Free Meals and Clothing Grant Guidelines 2009/2010





Children may be eligible for:








Free School Meals and Clothing Grant





Free School Meals and Clothing Grant








Free School Meals and Clothing Grant








Free School Meals and Clothing Grant





Free School Meals and Clothing Grant








Free School Meals and Clothing Grant








Free School Meals and Clothing Grant








School Clothing Grant





Qualifying Benefit:








Income Support





Job Seeker’s Allowance – Income Based (IBJSA)





Any income related element of Employment & Support Allowance (ESA)





Guaranteed Pension Credit





Support under Part IV of the Immigration and Asylum Act 1999





Child Tax Credit with an income of less than £16,040 (but not Working Tax Credit)





Both Maximum Child Tax Credit and Working Tax Credit, with income below £6,420





Working Tax Credit with an income less than £16,040 

















Tax Credit Award Notice 2009/2010
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