INTERVIEW/ MEETING PREPARATION SHEET

WHAT ARE MY OBJECTIVES?
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3)…………………………………………………………………

WHO IS MY AUDIENCE?

.............................................................................................

WHAT ARE MY KEY MESSAGES?
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WHAT DIFFICULT QUESTIONS MAY BE RAISED? WHAT IS GOING TO BE MY RESPONSE TO THEM?
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WHAT ELSE IS ‘MOVING’ ON THE STORY THAT MAY BE THROWN AT ME?
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2)...........................................................................................

3)...........................................................................................

