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	Comment
	Recommendation
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	General - Computer Access
	
	
	
	

	
	
	
	
	
	

	# 1
	1. Three Legal section staff had not changed their password from that originally set up by Information and Computer Technology (ICT).

2. Access rights of an employee under her maiden name had not been deleted when new access rights were set up under her married name.
	1. The three employees identified as not having changed their passwords be instructed to do so.  To do this ICT assistance may be required.

2. The access rights under the employee’s maiden name be withdrawn.


	Acting Divisional Manager
	
	

	
	
	
	
	
	

	# 2
	Human Resource Management

- Expenses Claims
	
	
	
	

	
	
	
	
	
	

	
	Forms are being completed in a manner that could facilitate insertion of expense details after claims have been initially approved.
	Ensure that expense claim forms are completed in a manner that would prevent any subsequent amendment of expense details.
	Acting Divisional Manager
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