[bookmark: _GoBack]Economic Development Enquiry Form Questions – FOR INFORMATION ONLY

NOTE: These are the enquiry form questions to allow you to gather information, it cannot submitted.  An enquiry can only be submitted by completing the online Enquiry Form: link to online enquiry form

Information

The Economic Development Service has a range of support options which can be accessed to mobilise change and deliver positive outcomes for Shetland and its communities, including:
· Grant funding
· Loan finance
· Referral to Business Gateway
· Referral to other free, professional services

This enquiry form gathers data to allow us to identify if we can support your project and, if so, the best way to do this.

We appreciate that the amount of information you may be able to provide is related to how advanced planning is for your project.  You should aim to provide as much relevant detail as possible.  This enables us to deal with your enquiry in the manner that will benefit you best.   

Please note that the fields on the form with the red asterisk (*) are mandatory. You will not be able to submit the form until all mandatory fields have been completed.

Have you been in contact with Business Gateway Shetland, specifically in connection with this project?

· Yes / No

Privacy Information

The information provided by you is processed in accordance with the Data Protection Act 2018 to allow us to effectively assess your enquiry.  The Data Protection Act 2018 gives you the right to know how we will use your data.  

Further information about how we use your personal data is available from Economic Development Service or the Council’s website (https://www.shetland.gov.uk/managing-information/privacy-data-protection). 

Applicant’s Details

· Organisation name (if known)

· Contact Name*

· Organisation type (if known) - charity; company limited by guarantee; public sector; individual/sole trader; partnership; limited company; limited liability partnership; trust; other

· Contact Address*

· Top of Form
· Postcode (Please ensure there is no space at the beginning and the end of the valid UK postcode)
· Address 

· Bottom of Form
· Contact Phone number*

· Email address*


Project Details

For grant enquiries, you should note that projects which commence before Council funding has been approved will be ineligible for support. If you plan to submit a formal application for support following on from this enquiry, you should bear this in mind when selecting your proposed project start date.  

· Proposed project start date*

· Proposed duration of project*

· Please clearly explain the project which you would like to carry out.  Please provide as many details as possible at this stage, including the main purpose of the project/what you hope to achieve, how it will be delivered, market opportunity for the proposal, and what your challenges will be in delivering it* (max 2,000 characters)

Project Costs

· Estimated total costs*

· Please provide an overview of the main project costs for your project along with estimated amounts

· Proposed project funding*

· Please provide an overview of how you propose to fund your project, including any financial support you may need from Shetland Islands Council.
· Your proposed funding should be equal to your total proposed costs.

Declaration

I confirm that, to the best of my knowledge and belief, all the information in this enquiry form is true and correct.  I am also aware that Shetland Islands Council staff may contact me to seek further information.

· Signature*
· Date*

· Following submission you will receive an automatic e-mail confirmation.  We will aim to respond to your enquiry within 5 working days.

· Officers in the Council’s Development Services will then begin assessing your enquiry and will be in touch with you to discuss your project further and the most appropriate way to support you going forward.
